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STATE COMMON ENTRANCE TEST CELL, MUMBAI, MAHARASHTRA.

1.Homepage and Dashboard:

The homepage for the registrations of colleges for BBA/BCA/BMS
Courses for Centralized Admissions Process Academic Year 2024-2025 across
the state of Maharashtra can be accessed from URL.:

https://bbabcacap24.mahacet.org/

Landing page after clicking on to the URL:

Government of Maharashtra
State Common Entrance Test Cell, Maharashtra, Mumbai N
Only Testing CAP Application for BBA/BCA/BMS Admissions 5
2024-25

T

& Notifications Z Application Process

Brochure & User Manual &
Important Documents

E Government Gazettes & GRs

Copyright © State Commeon Entrance Test Cell, Maharoshtra, Mumbai

The Colleges are requested to click on to “New Registration”
After Clicking on to the New Registration tab/menu
Colleges will find few details to enter:

1) Name of the Society / Name of the Trust

i) Name of the College

iii) College Address.

iv) Principal Details
v) Password Details

Page2]| 15



https://bbabcacap24.mahacet.org/Registration/RegisterCollege.aspx

STATE COMMON ENTRANCE TEST CELL MBAI, MAHARASHTRA.

Government of Maharashtra
State Common Entrance Test Cell, Maharashtra, Mumbai A\ 0175176035 (Between 8 AM to 6 BM)
CAP Application for BBA/BCA/BMS Admissions 2024-25 Q.

New College Registration

College Details

Soclety Name * Gollege Name *

ABC COLLEGE MES SOCIETY
College Address *
SHIVAJINAGAR
District * Taluka *
Pune Pune City
PIN ¢ University ©

41018 Savitribai Phule Pune University, Pune

Principal Details

Name * Mebile Number * E-Mail ID *

ABC 7972953181 abc@gmail.com

Password Details

Password * ‘Confirm Password *

. [N W ..o 5 choracters [egle] maxinun of 15 characters RUG@Y & Copital Alpnabet X 1 unber Jeged L 5

Copyright & State Gommon Entrance Test Gell, Maharashtra, Mumbal

After entering the details College must click to the “Register College “Tab,
There after College will be get the User Id / Login Credentials

College Registration Details

, You have Registered Successfully. Your Login ID:

Important Instruction
L Kindly note down the "Login ID".
II. Please mention this "Login ID” in future communication.

1l. Login ID and Password hos been sent Lo Principal’s Mobile Number.

“ s
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STATE COMMON ENTRANCE TEST CELL, MUMBAI, MAHARASHTRA.

Login Page:
The college can access their profile, edit, verify and finally submit from
their log in which looks as below.

Government of Maharashtra
State Common Entrance Test Cell, Maharashtra, Mumbai
Only Testing CAP Application for BBA/BCA/BMS Admissions
2024-25

Instructions

s Please enter your Login ID and Password.
s You are advised not to disclose or share your password
with anybody

= Only authorised users are allowed to proceed further.

Forgot Password ?
College needs to enter their Login ID and Password and then click on ‘Login’ button.

2. Dashboard:

On this page the college will be able to see their login details and profile
status

Government of Maharashtra Welcome, 260002
State Common Entrance Test Cell, Maharashtra, Mumbai
CAP Application for BBA/BCA/BMS Admissions 2024-25 @

0
ol
Welcome to CAP Application for BEA/BCA[BMS Admissions 2024-25
College Profile User Login ID: 260002 l IP Address : 45.116.46.55/Chrome[Windows 10/N

Update Course Details
I User Type: College | Current Login Time : 05/07/2024 6:22:38 AM
Submit College Information

| User Name : MES SOCIETY I Previous Login Time :
Miscellaneous ~

Change self Password

College Status

Paged|15




STATE COMMON ENTRANCE TEST CELL, MUMBAI, MAHARASHTRA.

3. College Registration:
College registration is divided into 3 sections:

1) College Profile

This is unique information, will have to fill only once. This information
(except mobile number and email id) will be made visible to students to get idea
about location, time etc.

i) Course Details

College have to fill each course details separately. College can add multiple
courses in one login. After filling all information of the course, college have to
upload relevant documents with respect to the course details filled.

1ii) Submit College Information

Pageb5|15




STATE COMMON ENTRANCE TEST CELL, MUMBAI, MAHARASHTRA.

College Profile:

College must fill the information
College Details
NAAC Details
Faculty Details
Library Details
Principal Details
Admission In charge Details
Registrar/Superintendent/Head Clerk Details

Government of Maharashtra Welcoms, 260002
State Commeon Entrance Test Cell, Maharashtra, Mumbai
CAP Application for BBA/BCA/BMS Admissions 2024-25 @

R

College Profile Society Name *

Update Course Details ABC COLLEGE
Submit College Information College Name = College Address *
Miscellaneous MES SOCIETY SHIVAJI NAGAR

Change self Password Distriet * Taluka * city * PIN

Pune Pune City PUNE 411016
University * Establishment Year *
Savitribal Phule Pune University, Pune select

Phone Number (with STD Code) Fax Number (With STD Code) College E-Mail ID *

Website URL College Timing * Is there any Court Case against this Course ? *

) Yes (_)No

NAAC Details

Is College Accredited by NAAC ? *

) @®
) Yes @no

Faculty Details

Permenant Faculty Count * Temporary Faculty Count * Visiting Faculty Count Other Faculty Count *

Hostel Details

Hostel Availability *

Select

Library Details

Do Library Available ? *

() Yes () No

Principal Details

Name * Phone Number (With STD Code) Mobile Number * E-Mail ID *

ABC 7972953161 abc@gmail.corr

Admission Incharge Details

Name * Phone Number (With STD Code) Mobile Number * E-Mail ID *

Registrar/superintendent/Head Clerk Details

Designation *
Select

Name * Phone Number (With STD Code) Mobile Number * E-Mail ID *

=

& Thisis the official website of State Commen Entrance Test Cell, Maharashtra, Mumbai. All Rights Reserved

and then click on ‘Save and Proceed>>>’ button.
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STATE COMMON ENTRANCE TEST CELL, MUMBAI, MAHARASHTRA.

College must give and verify the Email ID Via OTP

OTP Details

OTP has been sent to E-Mail ID C*******+*+*|@University.com.

OTPR:

Verify OTP Resend OTP

Add New Course Details:
College can add multiple coursed In one login.

Government of Maharashtra Welcome, 260002
State Commen Entrance Test Cell, Maharashtra, Mumbai
CAP Application for BEA/BCA/BMS Admissions 2024-25 @

College Division Summary (College Code : 260002)

College Information L | Instructions:

= To Edit Course, Click on Edit Icon under 'Action’ Column.

= To Upload Documents, Click on Upload Icon under ‘Action’ Column.

Update Course Details = It is Mandatory to Upload All Compulsory Documents after Add [ Edit Course.

= Once profile is locked, then action (edit/delets/upload) button will not be available.

College Profile

Submit College Information

Miscellaneous
Add New Course
Chanae Self Password

After Clicking to the “Add New Course Tab” College can select the Course based on the
dropdown and Enter the Course details

Govormment of Maharashire
Stt8 ComMon Etrance Test Cell MONGrONLTS, Mumbol
CAP Application for BBA/BCA/BMS Admissions 2024-25

Foes Details

Tution Foes * Cthor]University Foes *
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After Selecting the Course: BBA

The Course Details / sub type must be entered by the College

Main Course Name : BBA

Course Name from Drop Down menu : Select sub type (this will shown to students)

Medium (Marathi/English/Urdu/Gujrathi/Hindi)

Status of Course (Government/Self-Financed/Un Aided/Partially Aided) Selection to be done
from the dropdown menu

College Type (Boys/ Girls/ Co-Ed)

Number of Units

Total Intake Capacity

Tuition Fees

Other/University Fees

Welcome, 260002

Governrment of Maharashtra
State Common Entrance Test Cell, Maharashtra, Mumbai
CAP Application for BBA/BCA/BMS Admissions 2024-25

— Dashboard ‘ = If any course running in your college is not available in Course Drop down, then please choose others Option and enter that non exist course name

= While entering the new course in text box, please write full name of course with correct spelling.

College Information ~
Main Course * Course *
College Profile
BBA v BEA v
Update Course Details
Select
Bl e Whether this selected course was running in your college belm
Miscellaneous 0 Medium* B8~ (1) . Minority *
8.8A- (CA)
Change Self Password Gujarathi v | others | Nen Minority v
College Type * Number of Units * Total Intake *
Select ~ Select v
Fees Details
Tution Fees * Other/university Fees *
v @ State Common Entrance Test & X o - o X
& G 23 bbabcacap24.mahacetorg/institute/DivisionDetails.aspx Q ¥ [n} 4 0
O YouTube B Maps (@) Welcome to J.CEC... [ All Baokmarks

Welcome, 260002

— Dashboard ‘ = If any course running in your college is not available in Course Drop down, then please choose others Option and enter that non exist course name: |

= While entering the new course in text box, please write full name of course with correct spelling.

Government of Maharashtra
State Commen Entrance Test Cell, Maharashtra, Mumbai
CAP Application for BBA/BCA/BMS Admissions 2024-25

College Information ~
Main Course * Course *
College Profile
BEA. v BBA -

Update Course Details
e e e Whether this selected course was running in your college before 20247* () Yes (@) No

Miscellaneous S Medium * Status * Minerity *
Change self Password Gujarathi v Select v Non Minority o

College Type * Total Intake *

Government

select v ‘ Government Self Financed |
Government Alded Autonamous
Fees Details Government Aided
University Managed Aided Callege | Departments
Tution Fees * Otherfuniversity
Aided-Minarity

Un-Aided Minority

Un-Aided

University Managed Unaided College [ Department
Unaided Autonomous

Partially Aided

Govt. Aided Autonomous Minority

 This i the official website of State Common Entrance Test Cell, Maharashird, Mumbal. All Rights Reserved.
€3 (1] o [ﬂ a @ e u e @ ] ENG .~ 08156 ”
- EE Q Search e B B @ ol ] g L =T Ay RO . B TR



STATE COMMON ENTRANCE TEST CELL, MUMBAI,

MAHARASHTRA.

After Selecting the Course: BCA

Governmant of Maharashtra
State Common Entrance Test Cell, Maharashtra, Mumbai
CAP Application for BBA/BCA[BMS Admissions 2024-25

Welcome, 26C

College Profila { L]

= Whi ing i t 58 Writ o EmrnE spelling.
Update Course Details While entering the new course in text box, please write full name of course with correct spelling

Submit Callege Informartion Main Course Course *

Miscellaneous B A

ErEpETEEEe ‘Wwhether this selected course was running in your college before 2024 2*

Minority *

Non Minority

Medium *
Salact ~

College Type * Number of Units =
Select ~ Salect

Fees Details

Total Intake *

Tution Fees * Olheriuniversily' Fees *

i© This is tha official websits of Stots Common Entrance Test Call, Maharashtra, Mumbai. All Rights Ressrved

Course Details

= If any course running in your college is not available in Course Drop down, then please choose others Option and enter that non exist course name.

t = While entering the new course in text box, please write full name of course with correct spelling

Main Course * Course *

EC.A B.C.A (Commerce)

©ND

Whather this selected course was running in your college before 2024 2*

Medium * status *
Marathi ~ Un-Aided Minority
College Type * Number of Units =
Co-Education ~ 1

Do you want to surrender your Managemant seats before starting the admission process 7 *

@NU

Fees Details

A4
Minority *

v Religious Minority - Parsi v
Total intake *

v 100

Approved Fees *

Note: - If the Course mentioned in Dropdown is not available, we have given Others Option.
Details

Kindly enter the others option and enter the Course
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STATE COMMON ENTRANCE TEST CELL, MUMBAI, MAHARASHTRA.

Government of Maharashtra Welcome, 260002
State Commen Entrance Test Cell, Moharashira, Mumbai
CAP Application for BBA.I'BCA,‘BMS Admissions 2024-25 1)

Course Details

= If any course running in your college is not available in Course Drop down, then please choose others Option and enter that non exist course name.
~ | = While entering the new course in text box, please write full name of course with correct spelling.

Callega Frofile Main Course * Course *
Update Course Details BEA v BBA

submit College Information

Whather this selected course was running in your college before 20242¢ () Yes @ no
Miscellaneous N

Medium * Status * Minority *
Change Self Possword
English Un-Aided Non Minority
College Type * Number of Units * Total Intake *
Co-Education v 1 100

Do you want to surrender your Management seats before starting the admissien process 2 *
(D) ves @ No

Fees Details

Approved Fees *

50000

Add Course

Colleges entering the details now must add the Course Tab

Uploading College Documents
e Government Permission Order to Start Course
University Affiliation Letter for Academic Year 2024-25.
AICTE Approval Order / Sanction Order
Tuition Fee Sanction Order
Undertaking for readying the website of college.
University approved College Staff Profiles.
Photos of Facilities Available in College.
Letter of Details about Other Fee / University Fee.

To upload the document, click on upload arrow and upload the correct file.

Government of Moharashtra Welcome, 260002
State Common Entrance Test Cell, Maharashira, Mumbai
CAP Application for EBA[ECA;‘BMS Admissions 2024-25

Upload College Documents {Ch Code : 2600021010812)

Callege Information 28 | Note : All documents marked with * are compulsory. It is mandatory to upload all compulsory documents

college Profile
Fila Types Allowed : jpg, jpeg, png, bmp, pdf

Maximum File size Allowed : 2 MB

Miscellaneous Government Permission Order to Start Course

Updata Course Details

Change Self Fassword * University Affiliation Letter for Academic Year 2024-26,
* AICTE Approval Order | Sanction Order

* Tuition Fee Sanction Order

* University approved College Statf Profiles.

* Photos of Facilities Available in Collage.

1
2
3
4
5 * Undertaking for readying the website of Collage.
]
7
a

* Lattar of Details obout Other Fas | University Fea.
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STATE COMMON ENTRANCE TEST CELL, MUMBAI, MAHARASHTRA.

While Uploading Documents College have to enter the Outward Number, Date, and Issuing
Authority details.

Upload Document

Document Name : University Affiliation Letter for Academic Year 2024-25.

Select Document to Upload *

Choose file Browse
Document Qutward Number* outward Date(dd-mm-yyyy)* Issuing Authority®
dd-mm-yyyy o

Gese m

Upload College Documents (Choice Code : 2600021010812)

Document Uploaded Successfully. x

tNote : All documents marked with * are compulsory. It is mandatory to upload all compulsory documents. j

File Typas Allowed : jpg, jpeg. png, bmp, pdf
Moximum File Size Allowed : 2MB

Government Permission Order to Start Course

Outword Mo : 1234, Outward Date : 01-01-2008, Issuing Authority : education department q @
2 * university affiliation Letter for Academic Yoar 2024-25. O\ @.
Outwaord No : 1234, Outward Date - 01-01-2024, I3sUing Authority : education department
3 * MICTE Approval Crder [ Sanctien Ordar Q m
‘Outword No : 1234, Outward Date : 01-02-2024, 1ssuing Authority : education department
4 * Tuition Fee Sanction Order O @,
oOutward Mo : 1234, Outward Date : 01-01-2024, Issuing Authority : education department ~
5 * Undertaking for readying the website of College. Q @
& * University approved College Staff Profiles. O\ '@]’
7 * Photos of Facilities Available in College. q m
g * Letter of Details about Other Fee | University Fee, Q m
Outword Mo : 1234, Outward Date : 01-02-2024, 1zsuing Authority : education department

<<< Save & Bock

College Division Summary

Instructions
= To Edit Course, Click on Edit lcon under 'Action’ Column.
= To Upload Documents, Click on Upload lcon under 'Action’ Column.
= |tis Mandatory to Upload All Compulsory Documents after Add [ Edit Course
= Once profile is locked, then action [edlt,‘delatafuploadj button will not be available.

Document
““-m“ S s

[(#'Edit Course Details X.Upload Documents Co-fducaton  English Un-aided 50000 Upioadsd TR,

Collsge
Sove & Procesd 3>

Not Submited By
[(#'Edit Course Details £Upload Documents Co-fducation  English Un-sided 50000 Uploaded el
[£Edit Course Details .!',Upload Documents BC.A (Commercs) Co-Education Marathi Un-Aided Minarity 100 50000 Pandng et :‘c"‘;::::j &y
(#'Edit Course Details Upload Documents Bus Cofducation  English sovenman sel 100 20000 . RESUERIE,

and then click on ‘Save and Proceed>>>’ button.
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STATE COMMON ENTRANCE TEST CELL, MUMBAI, MAHARASHTRA.
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College Can Check/Preview the Information and Further click to “Submit College Information”

Submit College Information

You will not be able to modify [ change [ alter your College Information once you Submit it.

Are you sure, You want to Submit your College Information #

" Euncgl m
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STATE COMMON ENTRANCE TEST CELL, MUMBAI, MAHARASHTRA.

Government of Maharashtra
State Common Entrance Test Cell, Moharashtra, Mumbai
CAP Application for EBA,’BCA!BMS Admissions 2024-25

‘Welcomes, 260002

LogOut

ey

R Ay
— -
College Summary

College Code : 260002

Miscellaneous ~

change Self Password

5

Society Name : ABC COLLEGE
College Name : MES SOCIETY
Adidress : SHIVAJI HAGAR

District: Pune Taluka ; Pune City
: PUNE PIN: 4016

Savitribai Phule Pune University, Pune

Establishment Yaar:

Phone Number

2010

Fox Humber

E-Mail ID: sarangspn@gmailcom Websita URL
Collage Timing: 100 05 Any Court Case against this Course : No
NAAC Details
College Accredited by NAAC : No
Faculty Details
Fermenant Facully Count : 20 Temporary Facully Count : 20
wisiting Faculty Count : 10 Gther Facully Count : 5
Hostel Details
Hostel Availabilty : Boys and Girls Boys Intoke : 50
Girls Intoke : 50 Hostel Fee: 100000
Library Details
Library Availability : Yes Full Time Librarian Availability : Yes
No.Of Bocks : 1000 Mo Of Tilles : 500
Principal Details
Name: ABC Phone Number
Mobsile Numbsr : 7872853161 abc@gmail.com
Admission Incharge Details
Hame : ABCD Phona Number
Mobile Number : 7872953181 E-Mail ID : abe@gmail.com
Head Clerk Details
Name : ABCDE Phona Number
Mobile Number : 7872953181 E-Mail ID : abe@gmail.com

Course Details : (Choice Code : 2600021010812)

Approval Statu:

Pending For Approval

Course: BBA.
‘whether this selected course was running in your college before 2024 7 * No
College Type : Co-Education tedium : English
Status : Un-Alded
Minority Status : Not Applicable
Numbsr of Unit Total Intake : 100
Fees Details
Approved Fss : 50000

Document Details

Gavernment Parmission Order to Start Course

e ]
w Q,

2 University Affiiation Letter for Academic Year 2024-26. Yes O‘
3 AICTE Approval Order | Sanction Order Yes O‘
a Tuition Fee Sanction Order es O\
5 Undertaking for readying the website of College. Yes O‘
& University approved College Stalf Profiles. Yes Q,
7 Photos of Facilities Available in College. Yes Q
8 Letter of Details about Dther Fee [ University Fee. Yes O‘
© Thisis of State Commx Test Cell, 3, Mumbai,

Pa
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STATE COMMON ENTRANCE TEST CELL, MUMBAI, MAHARASHTRA.

Note: Colleges can Submit the College information and if they found any issues/discrepancy in the
Information, Colleges are advised to Unlock the College information and can do the changes and again
submit the College application.

Welcome, 260002

ntra,
2024 25

[’
—= Dashboard Callege Summary
_ [—

Collags summary

e
Change Self Password Cdbge Code : 260002

Callege Details

Seciety Nome: ABC COLLEGE

Taluka - Pune Gity
PN anote.

Savitribai Phule Pune University, Pune

st 200

arangspnggmeilcom

NAAC Details

Faculty Details

Temperary Faculty Count : 20
Other Faculty Count - 5

Hostel Details
d Girs Boysinicke - 50
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